HOW TO PRODUCE A PIECE OF WRITING
I.  A NARRATIVE
In order to write a good narrative essay, take into account the following tips.

It has to be divided into different paragraphs  (three or four). 
Paragraph 1: Introduction of the story. There you must answer the questions: who, where, when and introduce in general terms what happened. 
Paragraphs 2 and 3: give details of what you have introduced in paragraph 1. Describe the events in the order they occurred (chronologically), using linkers of sequence and time expressions. (first / at first / in the beginning / before/ next/ then / soon/ meanwhile/ later/ after that / afterwards/ at last/ eventually/ finally / in the end; when / while/ before/ after/ until / as soon as / by the time...) 
Paragraph 4: Conclusion of the narrative. Here you can include, if you want, verbs in present tense. 
DON’T FORGET!
- A narrative essay is a report of events that has happened in the past, so the tenses you must use have to be in PAST: past simple (ate), past continuous (was eating), past perfect (had eaten), past perfect continuous (had been eating), used to; was/were going to. 

- Rather than telling your readers what happened, use vivid details and descriptions to actually recreate the experience and help your readers get a clear picture of what you are telling them. Keep in mind that your readers do not necessarily know all the small and seemingly unimportant details known to you.
USEFUL EXPRESSIONS

Sequence connectors At first, firstly, first of all, to begin with, secondly, thirdly, finally, in the end, afterwards, after that, then, next, finally.
Time expressions: Last winter/summer, a month/year later, the next morning, that afternoon, on the following/previous day.
Time connectors: when, while, before, after, until, during, as soon as, by the time, once.
Expressions to end the story: In the end... It had been an interesting day/ adventure/journey, What a day/adventure/journey/experience!
Adjectives to express feelings: happy, surprised, frightened, excited, shocked, pleased, fascinate
MODEL COMPOSITION
MY MOST EMBARRASING MOMENT
OPENING: sets the scene and introduce the main characters.  
Last year, I invited my friend to an expensive restaurant in the town centre to celebrate her birthday. We wore our best clothes and felt really special. However, it turned into a very embarrassing evening. 
BODY: gives details and the main events leading up to the climax. 
First of all, when the waiter brought us the menu, it was written in French and neither of us could understand anything. Secondly, there were no prices on the menu! I was so afraid that I wouldn't be able to pay for the meal, I could hardly eat a thing because I was so worried!. 
CLOSING: gives the ending of the story and any consequences.  

At the end of the meal, when I asked for the bill, I saw that I didn’t have enough money. I had no choice except to call my parents to come and pay. Now, I can laugh about it, but at the time I was very embarrassed.
II.  AN OPINION ESSAY
When you are writing an essay that asks you to discuss a topic or give your opinion on a question, it is important to organize your thoughts and present your arguments clearly. To  do this you should work out the structure of your essay before you start to write.

Plan three or four paragraphs:
Paragraph 1: An introduction Introduces the topic using a hook or attention grabber (interesting  opening sentence) and giving your opinion, saying whether you  agree or disagree with the topic.
Body: one or two paragraphs in which you explain  your position. Each paragraph should have a main idea and supporting sentences providing reasons or examples to explain your ideas. You might even give a contrasting or different view (with reasons)
Last paragraph: conclusion in which you should summarize your main points and restate your position.

DON’T FORGET!
- List your reasons before you start writing.

- Back up your reasons with clear examples and explanations.

- Use connectors to introduce the different ideas and arguments in your essay.

- Use a formal style: do not use contractions or very colloquial expressions.
USEFUL EXPRESSIONS

- Giving opinion: In my opinion, … / I think that … / I feel very strongly that … / It is clear that … / I (completely) agree / disagree with …
- Linking ideas: Because … / However, … / Also … / Therefore … / Although …
- Sequence Adverbs: Firstly … / Secondly, …/ Finally, …
- Giving reasons: My main reason is … / Another reason is … / 
- Conclusion: To conclude … / To finish … / I think it is clear that …
MODEL COMPOSITION
IN YOUR OPINION, WHICH MODERN INVENTION OR SCIENTIFIC DISCOVERY HAS AFFECTED SOCIETY THE MOST? USE SPECIFIC REASONS AND EXAMPLES TO SUPPORT YOUR ANSWER.
Paragraph 1. Introduction. 
Many of the scientific discoveries have big affects on the society that's for sure, but most of all I believe that Internet is the main discovery that changed the whole world. Before the discovery of Internet, we were not able to communicate instantly with people from the other sides of the world, but today with the Internet technology no matter where you are, you can immediately contact to any one you need to reach. Facebook, msn Messenger, Skype are great representatives of instant communication. 
Two or three paragraphs in support. 

Besides the communication advantages, Internet is also a great tool for research. About fifteen years ago it was really hard to reach articles from all around the world unless your city or school provided you with a library with numerous resources, and still it was not possible to find sources on every subject, but the internet technology lets us reach any kind of research even from our homes. The language translation sites such as translate google, also give us the opportunity to understand any written document from any languages. 

Of course there might be some disadvantages of internet, such as parents having hard time with their kids being able to access any kind +18 sites, or teachers having trouble with students copying essays from online sources etc. however everything has pros and cons, the concern should be how to use it most profitabilly and how to avoid the disadvantages.
Conclusion. 

In conclusion, Internet is the foremost invention since it brought the whole world and nations together by only a small screen.
III.  A DESCRIPTION
A descriptive composition can be about a person, a place, a building or even an object. 
DESCRIPTION OF A PERSON
A descriptive composition about a PERSON should consist of: 

An introduction, in which you give general information about who the person is, when/where/how you first met them, how you heard about them, etc. 

A second paragraph, in which you describe their physical appearance (give details of the person’s height, build, hair, clothing...). Use adjectives and adverbs to make your description more vivid. One or two sentences should be enough.

A third paragraph, in which you provide information about the person’s personality, 

A fourth paragraph, in which you write about the person’s life and lifestyle: their habits, likes and dislikes (e.g. interests, hobbies, sports, languages they speak...), profession, family, their ambitions and dreams... 

A conclusion, in which you can comment on why the person is of interest, express your feelings and opinion concerning that person, why they made such a strong impression on you or how they have influenced you.
DON’T FORGET!

- Use past tenses if you are describing someone you met or used to know some time ago.

- Use present tenses if you are describing someone you still know.

- Do not mix physical appearance and personality description sentences. 
MODEL COMPOSITION
WRITE A DESCRIPTION OF ONE OF YOUR FIRST TEACHERS. WHY DO YOU REMEMBER HIM / HER?

Introduction. 

My teacher was very old and quite old. Perhaps I thought that because I was very short and quite young! I was five years old. My teacher’s name was Miss Dunn and I adored her.
Second paragraph. 

I remember that Miss Dunn had long, dark hair and a big smile. She was always kind to the children. Her voice was soft and she never shouted. She was slim, like a model, and she wore long skirts and pretty blouses. We all thought she was like a queen.
Third paragraph. 

Miss Dunn was an extremely kind person and everyone loved her but she was also a very good teacher. She taught us all how to read and write.
Conclusion. 

I still remember the things she said and I would really like to meet her now and say ‘Thank you for everything you taught me.’

DESCRIPTION OF A PLACE 
A descriptive composition about a PLACE OR BUILDING should consist of: 
An introduction, in which you give the name and location of the place or building, and/or the reason for choosing it. In the case of the building you can also state who designed it and when it was built. In the case of the place you can mention its population. 

A main body, (two or three paragraphs) in which you describe the main aspects of the place or building in detail. For example, when you describe a place, you should describe the building outside (what it is made of, appearance (size, style, colour...), gardens...), and then in another paragraph the building inside (different areas/rooms, light, colour, furniture, pictures, floors, windows, doors...). 

A conclusion, which includes your comments on why the place/building is of interest, expresses your feelings and opinion concerning that place/building, and/or a recommendation. 
DON’T FORGET!

- Use present tenses.

- Use descriptive adjectives and adverbs to help the reader get a clear picture of what you are describing.

MODEL COMPOSITION

DESCRIBE A PLACE THAT TOURISTS LIKE TO VISIT IN YOUR AREA. DO YOU LIKE TO GO THERE?

Introduction. 
Ten minutes from my house is the most beautiful area in the south of England. It is called ‘The New Forest’ and people from different parts of England and different countries often come here on holiday.
Main body. 

The New Forest is a very large area of natural forest and there are a lot of animals that live there. Horses and donkeys walk everywhere and sometimes you can even see pigs, cows and ducks crossing the road.

What I like about the New Forest is that the colours of the forest change during the year. In autumn the leaves are red and gold and in the spring everything is purple and different shades of green. The trees are always colourful and different.
Conclusion. 
Tourists often prefer to go to the small villages in the New Forest with pretty houses and traditional restaurants. I love to walk along the rivers and through the trees because there you can see the true heart of the forest. 

IV. FOR & AGAINST (A DISCUSSION)
An ARGUMENTATIVE ESSAY  is an essay in which you are supposed to give a balanced point of view on your topic, and it should be divided into four or five paragraphs.
Paragraph 1: Write A general introduction with a hook or attention grabber (an interesting opening sentence to get the reader's attention) followed by a description of the background situation.
Body: paragraphs 2 and 3: one for your arguments in favour or advantages and another one for the arguments against or disadvantages. Each argument should be supported with evidence or explanations. 
Conclusion: last paragraph: in this paragraph youu summarize your main points and give your personal opinion. 
USEFUL EXPRESSIONS

- To begin: Many people think / say that … It is commonly believed that....

- To comment on the topic: We must consider many things / This is a very difficult question, …

- Introduction adverbs and phrases: Firstly, ... / Secondly, ... / Finally, ... / One advantage is …

- Phrases and conjunctions expressing contrast: However, … / But, … / On the one hand/ on the other hand, …

MODEL COMPOSITION
SHOULD CHILDREN UNDER 10 USE MOBILE PHONES?
Introduction. 

Most people have mobile phones and use them everyday. However, many people think that children, in particular, use mobile phones too much. We must consider several points.
General opinion. In favour. 

On the one hand, it is good for children to have mobile phones because their parents can contact them. If the children have a problem, they can phone someone for help. 
General opinion. Against. 

On the other hand, many doctors believe that mobile phones are bad for our health. This is worse if we start to use phones when we are very young. Another point is that children use phones for texting their friends and their teachers say that writing skills, like spelling, are getting worse.
Personal opinion. 

In my opinion, mobile phones are useful for children to have are useful for children to have but they must learn not to use them too often.
