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IMPROVING WRITING SKILLS
TOPIC
(A) BRAINSTORMING. - Produce as many words as you can related to the topic:

(B) PLANNING.-  

1. Answer these questions. Your answers must be consistent with the writing topic:

WHAT? 

WHO?

WHEN?

WHERE?

HOW?
WHY?
2. Add more information to each answer, giving details and / or examples
(C) PARAGRAPHING. – 

Paragraph 1 – Introduction

Paragraph 2 – Body

Paragraph 3 – Conclusion 

(D) DRAFTING .- Write each paragraph in detail.

(E) CHECKING / EDITING using CHECKLIST attached.
(F) FINAL COPY

WRITING TYPES AND REQUIREMENTS
1ºESO

· Description (Personal and Place).
· Plans.
· Short Story. Narrative.
· Personal experience.

· E-mail.
2ºESO

· Description.
· Plans (E-mail).

· Short story.

· Personal experience.
3ºESO

· E-mail.
· Opinion.

· For / Against.

· An event report.

· A book / film review

4ºESO
· For / Against.
· Opinion.
· Narrative.
· Report.

· Review.

· E-mail.

1ºBACHILLERATO

· For / Against

· Opinion.

· Description.

· E-mail.

2ºBACHILLERATO

- For / Against.
- Opinion.

- Description.

- E-mail

KEY POINTS TO BE ASSESSED
1ºESO & 2ºESO

· GRAMMAR & VOCABULARY

· Punctuation and Spelling.
· Word Order  - S + V + C.
· Subject Omission.
· Appropriate tenses.
· STRUCTURE
- Introduction.
- Body.
- Conclusion.
3ºESO & 4ªESO

· GRAMMAR & VOCABULARY

· Punctuation and Spelling.
· Word Order  - S + V + Direct Object + Indirect Object +  Other Complements (manner – place – time).
· Subject Omission.
· Appropriate tenses.
· Appropriate connectors.

STRUCTURE
- Introduction.

- Body.

- Conclusion.

1º & 2º BACHILLERATO
· GRAMMAR & VOCABULARY

· Relevant to the topic.

· Varied and relevant vocabulary.

· Varied connectors.

· Complex grammatical structures.

· STRUCTURE
- Introduction.

- Body.

- Conclusion.

WRITING CHECKLIST

1 – CONTENT
1.1. The information is relevant to the topic.

1.2. The topic is covered adequately.

2 – ORGANIZATION 

2.1. Three clear parts (Introduction – Body – Conclusion).

2.2. Each paragraph has a main idea and details / examples / discussion explaining it.

2.3. Paragraphs flow smoothly – they don’t read like a list.

3 – GRAMMAR and VOCABULARY
3.1. Word order: subject + Verb + Direct Object + Others (manner + place + time)

3.2. Subject omission / Subject  Verb agreement. 3rd person singular “s”

3.3. Appropriate tenses and time expressions.

3.4. Adequate style and variety of vocabulary.

3.5. Adjective + Noun / Adjective in singular form.

4 – COHESION
4.1. The sentences connect with each other (some need to be combined and others divided).

4.2. Variety of connectors.

5 – PUNCTUATION and SPELLING
KEY

W.O – Word Order

GR – Grammar

Sp – Spelling

∧ - Word missing

W Tense – Wrong tense

W Word – Wrong word 
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